
  CAUCUS &   
  CONVENTION PATH 
   U.S. Senate, U.S. House, Statewide, and Legislative Candidates 

This is one section of a candidate guide. The full guide provides information on 
signature gathering, campaign finance disclosure, submitting your candidate 

profile, and campaign laws. READ THE FULL GUIDE HERE.  
 

 

The caucus and convention system is one path you can take to get your name 
on the primary election ballot. If you select this path, you must complete these 
steps: 

 

STEP 1 
GET TO KNOW THE CAUCUS & CONVENTION SYSTEM 
 

STEP 2 
DECLARE CANDIDACY BETWEEN MARCH 11, 2016 AND        
5:00 P.M. ON MARCH 17, 2016 

 

STEP 3 
ATTEND YOUR PARTY’S CONVENTION 

http://elections.utah.gov/Media/Default/Documents/Candidate%20Guides/2016%20Partisan%20Guide.pdf
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  GET TO KNOW THE CAUCUS & CONVENTION SYSTEM  STEP 1 

 STATE CONVENTION  COUNTY CONVENTION 

 2: COUNTY & STATE  
      CONVENTIONS 
 

Delegates gather at the party’s 
conventions to vote for candidates.  

Delegates at the county convention 
vote for candidates for county 
offices and legislative districts that 
are located entirely within the 
county.  

Delegates at the state convention 
vote for candidates for federal 
office, statewide office (e.g., 
governor), and legislative districts 
that are located in multiple counties. 

 

3: PRIMARY ELECTION    
Candidates that receive a certain 
percentage of delegates’ votes will be 
nominated and their name will be placed 
on the primary election ballot. The primary 
election will be held on Tuesday, June 28, 
2016. 

PRIMARY        
BALLOT 

County   
Delegates 

State      
Delegates 

A caucus is a neighborhood meeting of a 
political party’s members. During the 
meeting, the caucus members choose 
representatives for the caucus to attend 
either the county or state convention. 
These representatives are known as 
delegates. 

1: CAUCUS MEETINGS 



3 

 

 

                 DECLARE CANDIDACY  STEP 2 
All candidates must declare candidacy with their filing officer. If you choose to gather signatures in addition to 
participating in your party’s convention, you do not need to declare candidacy twice. 

You must declare candidacy sometime between Friday, March 11, 2016 and 5:00 p.m. on Thursday, March 
17, 2016. Late declarations cannot be accepted. 
 

 

You must declare candidacy in person with the filing officer. Refer to the table below to determine your filing 
officer. Legislative candidates should note that they no longer can declare candidacy with the Lieutenant 
Governor. 

 

 

 

 

 

 

 

You must submit the forms listed below to declare candidacy. Your filing officer will have these forms 
available during the filing period. Once you declare candidacy, your declaration forms will be publicly posted 
on elections.utah.gov. 

 

1. Declaration of Candidacy Form. This form requires your name, contact information, party,  and a 
statement of which path(s) to the primary election ballot you intend to take. You will also be 
required to write your name exactly as you would like it printed on the ballot. You may also provide 
your campaign’s email address, campaign website, and Twitter handle on the declaration form.  

2. Financial Disclosure/Conflict of Interest Form. This form is required for candidates for 
statewide and legislative offices. It requires information about your employment, business activity, 
and financial interests. It may take some time to complete, so you may want to review or fill out 
this form beforehand. 

3. Pledge of Fair Campaign Practices (Optional). This form is a pledge to conduct your campaign 
according to the statements outlined in the pledge. It is entirely optional.  

(Continued on the next page.) 

 

 

 WHERE DO I DECLARE CANDIDACY? 

Candidate Filing Officer 

Federal Office Lieutenant Governor 

Statewide Office  Lieutenant Governor 

Multi-County Legislative Office County Clerk of the county in which you reside 

Single-County Legislative Office County Clerk of the county in which you reside 

 WHEN DO I DECLARE CANDIDACY? 

 HOW DO I DECLARE CANDIDACY? 

ELECTIONS.UTAH.GOV
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 HOW DO I DECLARE CANDIDACY? (Continued) 

You must also pay a filing fee when you 
declare candidacy. The table to the right lists 
the filing fee for each office.  

If you are unable to pay, you can file an 
affidavit of impecuniosity and the filing officer 
will determine whether the fee will be waived. 
You may be required to provide evidence that 
you are unable to pay. 

Candidate Filing Fee 

U.S. Senate $1,355.00 

U.S. House of Representatives $485.00 

Governor $800.00 

Attorney General $762.50 

Lt. Governor, State Auditor,          
& State Treasurer 

$725.00 

State Senate $111.43 

State House of Representatives $80.71 

 

                   ATTEND YOUR PARTY’S CONVENTION  STEP 3 
If you are a candidate for a legislative office that is located entirely within a single county, you will attend the 
county convention. County conventions are typically held sometime between late March and mid-April. 

If you are a candidate for federal office, statewide office, or a legislative district that is located in multiple 
counties, you will attend the statewide convention. Parties typically hold their statewide convention in late April 
after the county conventions. 

Contact your party to determine the exact date of your convention (see page 5 for your party’s contact 
information). 

Your party’s constitution or bylaws may require you to perform additional steps to qualify for the convention. 
You should contact your party to determine if any such steps exist, and, if so, how to complete these steps. 

 

 WHAT IF I CAN’T DECLARE CANDIDACY IN PERSON? 

Utah law makes it clear that you must declare your candidacy in person; however, it does allow you to 
designate another person to file on your behalf if you are located outside of Utah during the entire declaration 
period due to: 

 Employment with the State of Utah or the United States, or 

 Active duty status with the military, National Guard, the Merchant Marine, the commissioned  
corps of the Public Health Service, or the commissioned corps of the NOAA.   

If you meet any of these requirements, you must use an electronic device that allows you and the filing officer 
to hear and see each other (e.g., Skype, FaceTime). Candidates with family emergencies, vacations, or other 
reasons cannot declare candidacy this way. 
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  POLITICAL PARTY CONTACT INFORMATION 

FA
Qs
 

CONSTITUTION PARTY OF UTAH 

Address:  P.O. Box 1215 

  Bountiful, UT 84010 

Phone:  (435) 822-5630 or (801) 544-4056 

Website: constitutionpartyofutah.com 

UTAH DEMOCRATIC PARTY 

Address:  825 N. 300 W., Suite C400 

  Salt Lake City, UT 84103 

Phone:  (801) 328-1212 

Website: utahdemocrats.org 

INDEPENDENT AMERICAN PARTY 
OF UTAH 

Address:  4270 Normandie 

  Salt Lake City, UT 84107 

Phone:  (801) 243-5638 

Website: utahiap.org 

LIBERTARIAN PARTY OF UTAH 

Address:  6885 South State Street, Suite 200 

  Midvale, UT 84047 

Phone:  (805) 500-8857 

Website: lputah.org 

UTAH REPUBLICAN PARTY 

Address:  117 E. South Temple Street 

  Salt Lake City, UT 84111 

Phone:  (801) 533-9777 

Website: utgop.org 

www.constitutionpartyofutah.com
www.utahiap.org
www.lputah.org
www.utahdemocrats.org
www.utgop.org


6 

  COUNTY CLERK CONTACT INFORMATION 

FA
Qs
 

BEAVER COUNTY CLERK 
P.O. Box 392 
Beaver, UT 84713 
(435) 438-6463 
 
BOX ELDER COUNTY CLERK 
01 S. Main Street 
Brigham City, UT 84302 
(435) 734-3355 
 
CACHE COUNTY CLERK 
179 North Main Street, Suite 102 
Logan, UT 84321 
(435) 755-1460 
 
CARBON COUNTY CLERK 
751 East 100 North, Suite 1100 
Price, UT 84501 
(435) 636-3224 
 
DAGGETT COUNTY CLERK 
P.O. Box 400 
Manila, UT 84046 
(435) 784-3154 
 
DAVIS COUNTY CLERK 
61 South Main 
Farmington, UT 84025 
(801) 451-3324 
 
DUCHESNE COUNTY CLERK 
P.O. Box 270 
Duchesne, UT 84021 
(435) 738-1228 
 
EMERY COUNTY CLERK 
P.O. Box 907 
Castle Dale, UT 84513 
(435) 381-5106 
 
GARFIELD COUNTY CLERK 
55 S. Main 
Panguitch, UT 84759 
(435) 676-8826 
 
GRAND COUNTY CLERK 
125 E. Center 
Moab, UT 84532 
(435) 259-1321 

IRON COUNTY CLERK 
P.O. Box 429 
Parowan, UT 84761 
(435) 477-8340 
 
JUAB COUNTY CLERK 
160 North Main 
Nephi, UT 84648 
(435) 623-3410 
 
KANE COUNTY CLERK 
76 N. Main St. 
Kanab, UT 84741 
(435) 644-2458 
 
MILLARD COUNTY CLERK 
765 S. Highway 99, Suite 6 
Fillmore, UT 84631 
(435) 743-6223 
 
MORGAN COUNTY CLERK 
P.O. Box 886 
Morgan, UT 84050 
(801) 845-4011 
 
PIUTE COUNTY CLERK 
P.O. Box 99 
Junction, UT 84740 
(435) 577-2840 
 
RICH COUNTY CLERK 
20 South Main 
Randolph, UT 84064 
(435) 793-2415 
 
SALT LAKE COUNTY CLERK 
2001 South State St., #S1100 
Salt Lake City, UT 84190 
(385) 468-7400 
 
SAN JUAN COUNTY CLERK 
P.O. Box 338 
Monticello, UT 84535 
(435) 587-3223 
 
SANPETE COUNTY CLERK 
160 North Main, Suite 202 
Manti, UT 84642 
(435) 835-2131 

SEVIER COUNTY CLERK 
P.O. Box 607 
Richfield, UT 84701 
(435) 893-0401 
 
SUMMIT COUNTY CLERK 
60 N. Main 
Coalville, UT 84017 
(435) 336-3204 
 
TOOELE COUNTY CLERK 
47 S. Main 
Tooele, UT 84074 
(435) 843-3140 
 
UINTAH COUNTY CLERK 
147 East Main 
Vernal, UT 84078 
(435) 781-5361 
 
UTAH COUNTY CLERK 
100 E. Center, Room 3100 
Provo, UT 84606 
(801) 851-8128 
 
WASATCH COUNTY CLERK 
25 North Main 
Heber City, UT 84032 
(435) 654-3211 
 
WASHINGTON COUNTY CLERK 
197 East Tabernacle 
St. George, UT 84770 
(435) 634-5712 
 
WAYNE COUNTY CLERK 
P.O. Box 189 
Loa, UT 84747 
(435) 836-1300 
 
WEBER COUNTY CLERK 
2380 Washington Blvd., #320 
Ogden, UT 84401 
(801) 399-8400 
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FA
Qs
 

DISCLAIMER: This guide is not a substitute for Utah State Code, and it is 
not intended to be comprehensive or an authoritative statement of law. For 
further legal information, please consult Utah State Code or other appropriate 
legal resources. The contents of this guide are subject to change by 
legislative or judicial action. Additionally, the contents of this guide are 
exclusively for the use of Qualified Political Party (QPP) candidates. As of 
January 6, 2016, all  political parties in Utah are classified as a Qualified 
Political Party.  

STATE OF UTAH 

2016 CANDIDATE GUIDE 
A guide for U.S. Senate, U.S. House, Statewide, and Legislative Candidates 

 

Prepared by the Office of the Utah Lieutenant Governor, Spencer J. Cox 

Published January 6, 2016 

Version 1 
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