
  GATHERING    
  SIGNATURES PATH 
      U.S. Senate, U.S. House, Statewide, and Legislative Candidates 

Gathering voters’ signatures is one path you can take to get your name on the primary 
election ballot.  If you select this path, you must complete these steps: 

STEP 1 
DETERMINE YOUR SIGNATURE REQUIREMENTS  

 
STEP 2 
DECLARE INTENT TO GATHER SIGNATURES BETWEEN JANUARY 4, 2016 AND    
5:00 P.M. ON MARCH 17, 2016  
 

STEP 3 
BEGIN GATHERING SIGNATURES  
 

STEP 4 
DECLARE CANDIDACY BETWEEN MARCH 11, 2016 AND 5:00 P.M. ON           
MARCH 17, 2016  
 

STEP 5 
SUBMIT YOUR PETITION SIGNATURES AT LEAST 2 WEEKS BEFORE YOUR PARTY’S 
CONVENTION  

 

This is one section of a candidate guide. The full guide provides information 
on the caucus & convention system, campaign finance disclosure, submitting 

your candidate profile, and campaign laws. READ THE FULL GUIDE HERE.  

http://elections.utah.gov/Media/Default/Documents/Candidate%20Guides/2016%20Partisan%20Guide.pdf
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The number of signatures you need to gather depends on the office you are seeking. The table below 
outlines signature requirements: 

 WHEN DO I DECLARE MY INTENT TO GATHER SIGNATURES? 

Candidate Signatures 

U.S. Senate 28,000 signature 

U.S. House of Representatives 7,000 signatures 

Statewide Office 28,000 signatures 

Utah State Senate 2,000 signatures 

Utah State House of Representatives 1,000 signatures 

A good rule of thumb is to collect more signatures than what is required because not every signature you will 
collect will be valid. 

All voters must meet the following requirements to sign a petition: 

Registered to vote (or will be registered before the signature is verified by the filing officer) 

Live in the district or area of the office you are seeking 

Allowed to vote in your party’s primary election 

Did not sign a petition for another candidate running for the same office  

If an individual does not meet these requirements, their signature will not be counted. For example, if you 
are running in a legislative district, signatures from voters living in other legislative districts will not count. 

Utah law prohibits voters from signing a petition for more than one candidate per office. If a voter signs your 
petition and another petition of a candidate running for the same office, the signature will only count for the 
candidate that submits the voter’s signature for verification first. 

Before you begin to gather signatures, you must file a notice of intent to gather signatures. You cannot 
collect any signatures before filing this notice. 

You must declare your notice of intent to gather signatures sometime between Monday, January 4, 2016 
and 5:00 p.m. on Thursday, March 17, 2016. Late submissions cannot be accepted. 

   STEP 2   DECLARE INTENT TO GATHER SIGNATURES 

   STEP 1   DETERMINE YOUR SIGNATURE REQUIREMENTS 
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Candidate Filing Officer 

Federal Office Lieutenant Governor 

Statewide Office Lieutenant Governor 

Multi-County Legislative Office County Clerk of the county in which you reside 

Single-County Legislative Office County Clerk of the county in which you reside 

 HOW DO I DECLARE MY INTENT TO GATHER SIGNATURES?  

You need to submit one form to declare your intent to gather signatures. The form is simple and it should 
only take a few minutes to complete. Your filing officer will have this form available during the filing period, 
but if you would like to fill out the form beforehand, you may find a printable version on the Lieutenant 
Governor’s website, elections.utah.gov. Your form will be publicly posted on this website as well. There is no 
fee to declare your intent to gather signatures. 

Once you submit your form, the filing officer will provide you with four documents:  

 Instructions on the signature gathering process 

 Petition cover sheet (Microsoft Word format) 

 Petition signature sheet (PDF format) 

 Petition verification sheet (PDF format) 

Continue to Step 3 for instructions on how to print and compile petition packets using the petition cover, 
signature, and verification sheets. 

 

  BEGIN GATHERING SIGNATURES  STEP 3 

You may begin gathering signatures after you file your declaration of intent to gather signatures. Steps 3.1 
and 3.2 provide useful information on how to compile and circulate your petition packets. 

 STEP 3.1: Compile your petition packets (page 4). 

STEP 3.2: Circulate your petition packets (page 5). 

 WHERE DO I DECLARE MY INTENT TO GATHER SIGNATURES? 

You must declare your intent to gather signatures in person with the filing officer. Refer to the table below to 
determine your filing officer. Legislative candidates should note that they cannot declare intent to gather 
signatures at the Lieutenant Governor’s office.  

 

http://elections.utah.gov/candidate-information
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  COMPILE YOUR PETITION PACKETS  STEP 3.1 

 

PRINTING & BINDING: You are responsible for printing and binding your petition packets. Petition packets 
must be bound across the top in at least 3 places. You may use staples or spiral binding. Packets must be 
bound before it is circulated, and they cannot be taken apart or rearranged once bound; your packets will be 
rejected if you do so.  

BARCODES: When you receive your petition packet materials from the filing officer, you will notice that 
there is a barcode on each sheet. These barcodes are unique to each candidate; therefore, you may not use 
petition materials from other candidates or campaigns. 

Take a look at the graphic below that illustrates how packets should be arranged and bound: 

This sheet includes the office you are 
seeking, your name, party affiliation, and 
address. It will provide a space to insert 
your photograph.  

Each petition packet needs 1 cover 
sheet. 

ARRANGEMENT: Petition packets must include the sheets displayed below and arranged in the same order: 

Signature Sheet Verification Sheet Cover Sheet 

1 2 3 

This sheet is where voters will sign your 
petition. Voters provide their name, 
signature, birth date or age, address, 
and the date.  

Each petition packet may have up to 50 
signature sheets. 

The person circulating the petition packet 
must complete this sheet. The circulator 
must count the number of signatures in the 
packet and sign. A packet must be 
circulated by only one person, and the 
circulator may not sign a signature sheet in 
a packet they circulate. 

Each petition packet needs 1 verification 
sheet. 

1 Cover                    
Sheet 

Up to 50 
Signature Sheets 

1 Verification 
Sheet 

Bind at the Top 
in 3 Places 
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      STEP 3.2  CIRCULATE YOUR PETITION PACKETS 

After you print and bind your petition packets you are ready to gather signatures! Below are some useful tips 
and rules regarding signature gathering: 

 WHO CAN CIRCULATE PETITIONS? 

Any resident of Utah that is over 18 years of age may circulate a petition. They do not need to be a registered 
voter; however, if they are registered the county clerk or Lieutenant Governor’s office can easily verify the 
circulator’s age. If a circulator does not meet these requirements, the signatures they gathered cannot be 
counted. 
 
A circulator must fill out and sign the verification sheet (the back sheet) of every petition packet they use to 
gather signatures, but a circulator cannot sign their packets’ signature sheets. If a circulator wants to sign a 
petition, they must sign the petition packet of another circulator.  
 
Additionally, each individual packet must be used by only one circulator. If you have multiple circulators, they 
will each need a packet.  

 VOLUNTEERS & PAID SIGNATURE GATHERERS 

  

CAMPAIGN FINANCE NOTE $ 
Volunteer	time	to	gather	signatures	
does	not	qualify	as	campaign	
contributions.	If	volunteers	are	paid	by	
a	third	entity	(e.g.,	a	political	action	
committee	or	corporation),	this	is	
considered	an	in‐kind	donation.		

You can use volunteers to gather signatures, but you can 
also pay or hire signature gatherers. If you choose to pay 
or hire signature circulators, keep these rules in mind: 

 

 Circulators cannot be paid based on the total number 
of signatures they collect 

 Circulators can be paid based on the total number of 
valid signatures they collect 

 Circulators can be paid based on an hourly rate or by 
any other legal method 

 

 REGISTERING PETITION SIGNERS TO VOTE 

If an individual wishes to sign your petition but is not registered to vote or affiliated with your party, they may 
sign the petition if they also complete a voter registration form. You may provide them with a voter registration 
form. Quickly submit the form to the county clerk for processing to ensure that the individual’s voter 
registration form is processed before their petition signature. 



      STEP 3.3  CIRCULATE YOUR PETITIONS (Continued)   STEP 4   DECLARE CANDIDACY 
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All candidates must declare candidacy with their filing officer. Declaring candidacy is not the same as 
declaring your intent to gather signatures.  If you choose to participate in your party’s convention in addition to 
gathering signatures, you do not need to declare candidacy twice. 

WHEN DO I DECLARE CANDIDACY? 

You must declare candidacy sometime between Friday, March 11, 2016 and 5:00 p.m. on Thursday,       
March 17, 2016. Late declarations cannot be accepted. 

WHERE DO I DECLARE CANDIDACY? 

You must declare candidacy in person with your filing officer. Refer to the table below to determine your filing 
officer. Legislative candidates should note that they no longer can declare candidacy at the Lieutenant 
Governor’s office. 

Candidate Filing Officer 

Federal Office Lieutenant Governor 

Statewide Office Lieutenant Governor 

Multi-County Legislative Office County Clerk of the county in which you reside 

Single-County Legislative Office County Clerk of the county in which you reside 

HOW DO I DECLARE CANDIDACY? 

You must submit the forms listed below to declare candidacy. Your filing officer will have these forms availa-
ble during the filing period. Once you declare candidacy, your declaration forms will be publicly posted on 
elections.utah.gov. 

 

1. Declaration of Candidacy Form. This form requires your name, contact information, party,  and a 
statement of which path(s) to the primary election ballot you intend to take. You will also be re-
quired to write your name exactly as you would like it printed on the ballot. You may also provide 
your campaign’s email address, campaign website, and Twitter handle on the declaration form.  

2. Financial Disclosure/Conflict of Interest Form. This form is required for candidates for 
statewide and legislative offices. It requires information about your employment, business activity, 
and financial interests. It may take some time to complete, so you may want to review or fill out this 
form beforehand. 

3. Pledge of Fair Campaign Practices (Optional). This form is a pledge to conduct your campaign 
according to the statements outlined in the pledge. It is entirely optional.  

(Continued on the next page.) 

elections.utah.gov


HOW DO I DECLARE CANDIDACY? (Continued) 

7 

You must also pay a filing fee when you 
declare candidacy. The table to the right lists 
the filing fee for each office.  

If you are unable to pay, you can file an 
affidavit of impecuniosity and the filing officer 
will determine whether the fee will be waived. 
You may be required to provide evidence that 
you are unable to pay. 

Candidate Filing Fee 

U.S. Senate $1,355.00 

U.S. House of Representatives $485.00 

Governor $800.00 

Attorney General $762.50 

Lt. Governor, State Auditor,          
& State Treasurer 

$725.00 

State Senate $111.43 

State House of Representatives $80.71 

  STEP 5   SUBMIT YOUR PETITION SIGNATURES 

In order to verify the signatures on your petitions, you will need to submit the signatures to the appropriate 
election official (which may differ from your filing officer). Follow the guidelines below to submit your 
signatures. 

WHEN DO I SUBMIT PETITION SIGNATURES? 

You may submit your petition signatures after you gather the required amount of signatures anytime before 
the deadline. For example, if you are required to collect 1,000 signatures, you cannot submit any petition 
signatures until you have collected at least 1,000 signatures. 

The deadline to submit your petition signatures is 2 weeks prior to your party’s nominating convention. The 
deadline will be extended to the following business day if the 2 week deadline falls on a weekend or holiday.  

(Continued on the next page.) 

 WHAT IF I CAN’T DECLARE CANDIDACY IN PERSON? 

Utah law makes it clear that you must declare your candidacy in person; however, it does allow you to desig-
nate another person to file on your behalf if you are located outside of Utah during the entire declaration peri-
od due to: 

 Employment with the State of Utah or the United States, or 

 Active duty status with the military, National Guard, the Merchant Marine, the commissioned  
corps of the Public Health Service, or the commissioned corps of the NOAA.   

If you meet any of these requirements, you must use an electronic device that allows you and the filing officer 
to hear and see each other (e.g., Skype, FaceTime). Candidates with family emergencies, vacations, or other 
reasons cannot declare candidacy this way. 



WHEN DO I SUBMIT PETITION SIGNATURES? (Continued) 
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This deadline applies even if you are not participating in the convention. Contact your party (page 10) to 
determine your convention’s exact date. 

You are encouraged to submit your petition signatures earlier than the deadline. Submitting your petition 
signatures early will allow you to gather and submit more signatures if you fail to reach the required amount of 
signatures with your first submission. 

WHERE DO I SUBMIT PETITION SIGNATURES? 

Refer to the table below to determine where you should submit petition signatures. This table also shows who 
will verify your petition signatures.  

Multi-county legislative candidates should note that although you declare your intent to gather signatures and 
candidacy with your county clerk, you must submit petition signatures to the Lieutenant Governor.  

Candidate Submit Petition Signatures To/Petitions Verified By 

Federal Office Lieutenant Governor 

Statewide Office Lieutenant Governor 

Multi-County Legislative Office Lieutenant Governor (NOT your county clerk) 

Single-County Legislative Office County Clerk of the county in which you reside 

HOW DO I SUBMIT PETITION SIGNATURES? 

You or a designated agent must submit the petition signatures in person. You or your designated agent then 
must complete a petition submission form that includes: 

 Name and contact information 

 An estimate of the number of petition packets being submitted 

 An estimate of the number of signatures being submitted 

 Your or your designated agent’s signature 

The election official will have this form available, but if you would like to fill out this form beforehand, you may 
find a printable version of the form on the Lieutenant Governor’s website, elections.utah.gov.  

After you complete the form and the election official accepts the submission, the election official will provide a 
copy of the form. Keep this copy for your records. 

CAN I SUPPLEMENT MY PETITION SIGNATURES? 

You may submit additional petition signatures if you have not met the signature threshold and you are 
submitting the supplemental signatures before the deadline. The process and requirements to submit these 
signatures will be identical to those of your first submission. 

http://elections.utah.gov/candidate-information


(Continued) 
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HOW WILL PETITION SIGNATURES BE VERIFIED? 

Election officials will verify that each signer on your petition is qualified to sign your petition (refer to page 2 to 
read about these qualifications). 

Election officials will also verify petitions in the order in which they are received. If your opponent submits 
their petition signatures days, hours, or even minutes before you, election officials will verify your opponent’s 
petition signatures before yours. 

A submission of supplemental signatures will be considered a new submission and will take its place at the 
bottom of the verification order. The graphic below illustrates this process: 

As noted in Step 1, voters may only sign for one candidate per office. If a voter signs your petition and a 
petition of another candidate running for the same office, the signature will only count for the candidate who 
submits the signature for verification first. Therefore, it is advisable to submit your petition signatures early to 
ensure that these duplicate signatures count for your petition and not your opponent’s. 

Election officials will not continue to verify your petition signatures if you have met your signature requirement, 
or if you withdraw your candidacy or intent to gather signatures. 

The time required to verify your petition signatures will depend on the size of your petition and the number of 
petitions submitted before yours. Avoid submitting your petition near the deadline, as the number of 
submissions is expected to increase during that period of time. 

Regardless of your petition size and submission date, the election official will complete verification of your 
petition signatures at least 1 day before your party’s convention (about 13 days after the submission 
deadline). 

HOW WILL I KNOW IF I MEET THE SIGNATURE REQUIREMENT? 

Once your petition signatures are verified, the election official will notify you within 1 business day whether 
you met the signature requirement. If the signature verification process is still underway, you can check on 
your petition’s status on the Lieutenant Governor’s website, elections.utah.gov. 

Candidate A 
Submits Signatures on          

February 1st 
1ST Signatures Verified 

Candidate B 
Submits Signatures on          

February 2nd 
2ND Signatures Verified 

Candidate B 

Submits Supplemental 

Signatures on March 1st 

at 9:00 am 
3RD Signatures Verified 

Candidate A 

Submits Supplemental 

Signatures on March 1st 

at 9:30 am 

4TH Signatures Verified 

http://elections.utah.gov/election-resources/2016-candidate-signatures
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  POLITICAL PARTY CONTACT INFORMATION 

FA
Qs
 

CONSTITUTION PARTY OF UTAH 

Address:  P.O. Box 1215 

  Bountiful, UT 84010 

Phone:  (435) 822-5630 or (801) 544-4056 

Website: constitutionpartyofutah.com 

UTAH DEMOCRATIC PARTY 

Address:  825 N. 300 W., Suite C400 

  Salt Lake City, UT 84103 

Phone:  (801) 328-1212 

Website: utahdemocrats.org 

INDEPENDENT AMERICAN PARTY 
OF UTAH 

Address:  4270 Normandie 

  Salt Lake City, UT 84107 

Phone:  (801) 243-5638 

Website: utahiap.org 

LIBERTARIAN PARTY OF UTAH 

Address:  6885 South State Street, Suite 200 

  Midvale, UT 84047 

Phone:  (805) 500-8857 

Website: lputah.org 

UTAH REPUBLICAN PARTY 

Address:  117 E. South Temple Street 

  Salt Lake City, UT 84111 

Phone:  (801) 533-9777 

Website: utgop.org 

www.constitutionpartyofutah.com
www.lputah.org
www.utahdemocrats.org
www.utgop.org
www.utahiap.org
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  COUNTY CLERK CONTACT INFORMATION 

FA
Qs
 

BEAVER COUNTY CLERK 
P.O. Box 392 
Beaver, UT 84713 
(435) 438-6463 
 
BOX ELDER COUNTY CLERK 
01 S. Main Street 
Brigham City, UT 84302 
(435) 734-3355 
 
CACHE COUNTY CLERK 
179 North Main Street, Suite 102 
Logan, UT 84321 
(435) 755-1460 
 
CARBON COUNTY CLERK 
751 East 100 North, Suite 1100 
Price, UT 84501 
(435) 636-3224 
 
DAGGETT COUNTY CLERK 
P.O. Box 400 
Manila, UT 84046 
(435) 784-3154 
 
DAVIS COUNTY CLERK 
61 South Main 
Farmington, UT 84025 
(801) 451-3324 
 
DUCHESNE COUNTY CLERK 
P.O. Box 270 
Duchesne, UT 84021 
(435) 738-1228 
 
EMERY COUNTY CLERK 
P.O. Box 907 
Castle Dale, UT 84513 
(435) 381-5106 
 
GARFIELD COUNTY CLERK 
55 S. Main 
Panguitch, UT 84759 
(435) 676-8826 
 
GRAND COUNTY CLERK 
125 E. Center 
Moab, UT 84532 
(435) 259-1321 

IRON COUNTY CLERK 
P.O. Box 429 
Parowan, UT 84761 
(435) 477-8340 
 
JUAB COUNTY CLERK 
160 North Main 
Nephi, UT 84648 
(435) 623-3410 
 
KANE COUNTY CLERK 
76 N. Main St. 
Kanab, UT 84741 
(435) 644-2458 
 
MILLARD COUNTY CLERK 
765 S. Highway 99, Suite 6 
Fillmore, UT 84631 
(435) 743-6223 
 
MORGAN COUNTY CLERK 
P.O. Box 886 
Morgan, UT 84050 
(801) 845-4011 
 
PIUTE COUNTY CLERK 
P.O. Box 99 
Junction, UT 84740 
(435) 577-2840 
 
RICH COUNTY CLERK 
20 South Main 
Randolph, UT 84064 
(435) 793-2415 
 
SALT LAKE COUNTY CLERK 
2001 South State St., #S1100 
Salt Lake City, UT 84190 
(385) 468-7400 
 
SAN JUAN COUNTY CLERK 
P.O. Box 338 
Monticello, UT 84535 
(435) 587-3223 
 
SANPETE COUNTY CLERK 
160 North Main, Suite 202 
Manti, UT 84642 
(435) 835-2131 

SEVIER COUNTY CLERK 
P.O. Box 607 
Richfield, UT 84701 
(435) 893-0401 
 
SUMMIT COUNTY CLERK 
60 N. Main 
Coalville, UT 84017 
(435) 336-3204 
 
TOOELE COUNTY CLERK 
47 S. Main 
Tooele, UT 84074 
(435) 843-3140 
 
UINTAH COUNTY CLERK 
147 East Main 
Vernal, UT 84078 
(435) 781-5361 
 
UTAH COUNTY CLERK 
100 E. Center, Room 3100 
Provo, UT 84606 
(801) 851-8128 
 
WASATCH COUNTY CLERK 
25 North Main 
Heber City, UT 84032 
(435) 654-3211 
 
WASHINGTON COUNTY CLERK 
197 East Tabernacle 
St. George, UT 84770 
(435) 634-5712 
 
WAYNE COUNTY CLERK 
P.O. Box 189 
Loa, UT 84747 
(435) 836-1300 
 
WEBER COUNTY CLERK 
2380 Washington Blvd., #320 
Ogden, UT 84401 
(801) 399-8400 



12 

FA
Qs
 

DISCLAIMER: This guide is not a substitute for Utah State Code, and it is 
not intended to be comprehensive or an authoritative statement of law. For 
further legal information, please consult Utah State Code or other appropriate 
legal resources. The contents of this guide are subject to change by 
legislative or judicial action. Additionally, the contents of this guide are 
exclusively for the use of Qualified Political Party (QPP) candidates. As of 
January 6, 2016, all  political parties in Utah are classified as a Qualified 
Political Party.  

STATE OF UTAH 

2016 CANDIDATE GUIDE 
A guide for U.S. Senate, U.S. House, Statewide, and Legislative Candidates 

 

Prepared by the Office of the Utah Lieutenant Governor, Spencer J. Cox 

Published January 6, 2016 

Version 1 
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